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HucTpyKIIHA
OTBETCTBEHHOTIO 3a OPraHH3AIIHIO H MOPSAOK 00paboTKH
NMEepPCOHAABHBIX JAHHBIX

1. OG1He MOAOKEHHSA

1.1. Hacrogmasa MHCTpyKIIMs OTBETCTBEHHOIO 3a OpraHu3aIlluio oO6paboTKu
II€PCOHAABHBIX JaHHBIX MYHHULIUIIAABHOM aBTOHOMHOM JOLIKOABHOM
obpazoBaTeAbHOM yupexkneHuu «erckuit cam Ne 25» (masee COOTBETCTBEHHO -
NHcrpykius, YupexkaeHue) pa3zpaboTaHa B COOTBETCTBUU ¢ PenepasbHBIM 3aKOHOM
ot 27.07.2006 roga Ne 152 - ®3 «O nepcoHaAbHBIX JaHHBIX», PenepasbHbIM 3aKOHOM
oT 27.07.2006 roma Ne 149-d3 «O6 uHpOpMayy, THPOPMAIIUOHHBIX TEXHOAOTUIX U
0 3a1mTe HHQOPMAaIUN».

1.2. lLeap paspaborku HWHcTpyKumnm - o0ecrnedeHue 3alllUThl  IIpaB
paboOTHHUKOB, BOCIHUTAHHUKOB UM  poauTesedl  (3aKOHHBIX  IIpeCTaBUTEAEH)
BOCITUTAHHUKOB YUpeK[eHUs IIpu o0paboTKe MX IIEPCOHAABHBIX MAHHBIX, a TaKIKe
YCTAHOBACHHE OTBETCTBEHHOCTH [OAXKHOCTHBIX AHIl. HMEIOIIUX MOOCTYyI K
IIEPCOHAABHBIM  [JAHHBIM TIpasKkOaH, 3a HEBBIIOAHEHHe TpeboBaHUII HOPM,
PETYAUPYIOIIUX 00paboTKy M 3alUTy [I€PCOHAABHBIX JAaHHBIX.

1.3. OTBeTCTBEHHBIH 3a OpraHU3aIlHI0 00pPabOTKH MIEePCOHAABHBIX JaHHBIX
ABAFETCSI COTPYAHUK YUpPEXRIAECHUA U Ha3HA4YaeTCsd IIPUKA30M 3aBEAYIOIIETO.

1.4. PemeHue BONPOCOB OpPTraHU3AIUU 3alllUThl IEPCOHAABHBIX AJAaHHBIX B
YupexXIeHUH BXOAUT B MpsaMble CAyKeOHBbIe OO0s3aHHOCTH OTBETCTBEHHOTO 3a
opraHu3anuoo 00paboTKH IIEPCOHAABHBIX JAHHBIX.

1.5. Tlopgnok BBoga B AedcTBHE U u3MeHeHUus:s UHCTPYyKIIUU.

1.5.1. Hacrogmiaga MHCTpyKIMa BCTYIIaeT B CHAY C MOMEHTA €€ yTBEPKIECHUS
3aBeayronmmM.

2. TepMHHBI H OIIpEAEACHHS
1. Aemomamu3upoeaHHoe pabouee mecmo (APM) - 1iepCOHAABHBIM
KOMITBIOTED U IOJAKAIOUEHHBIE K HeMy IepudepUuiiHble yCTpOMCTBa - MIPUHTED,
MHOTO(OYHKITMOHAABHBIE YCTPOUCTBA, CKaHEPhI U T.[.
2. BnoxupoeaHue NepCcoHANbHbLIX OAHHBLIX - BPEMEHHOE IIPEKpPAIIEHHE
00pabOTKH MHEepPCOHAABHBIX [JAHHBIX (32 HCKAIOYEHHEM CAyYaeB, €CAU oOpaboTka
HeoOXoauMa OAS YTOYHEHUS ITePCOHAABHBIX JaHHBIX).

3. Hdocmyn k unHdpopmayuu - BO3MOXKHOCTb ITOAYYEeHUI NH(MpOpMaIIUU U eé
HCIIOAB30BaHUS.
4. Sawuma uHgopmauuu - AeATEABHOCTE II0 IIPENOTBPAIEHUIO0 YTEeYKHU

vH(OpPMAIMH, HECAHKIIMOHHPOBAHHBLIX M HENPEIHAMEPEHHBIX BO3IEMCTBUM Ha
UH(OPMAIIHUIO, TO ECTh MPOIIECC, HAIIPABAEHHBIN Ha QOCTUKEHHE MH(POPMAIIMOHHOMN
0e30IIaCHOCTH.

S. Hugpopmauuu - cBeieHUS (COOOIIEHUSI, JaHHbIE) HE3aBHUCHUMO OT (POPMBI
WX IpeaCTaBACHUS.
0. HudopmauuonHast cucmema nepcoHanvHoulx OaHHulx (HCIIOH) -

COBOKYIIHOCTBH COAEp3KaIlMXCd B 0a3ax [JaHHBIX II€PCOHAABHBIX MAHHBIX U
obecriegyuBaIoIMX HX 00paboTKy HWH(OPMAIIMOHHBIX TEXHOAOTHUH U TEXHUYECKUX
CPELCTB.



7. HecanrxuyuoHupoeanHuli. docmyn (HCZ) - pnocryn K uHQOPMAIIHH,
XpaHAIIeHcs Ha Pa3sAHYHBIX THIAX HOCHTeAeH (OyMasKHBIX, MATHUTHBIX, OIITHYECKUX
U T. O.) B KOMIBIOTEPHBIX 0azax MaHHBIX, (PaAWAOBBIX XpPaHHAHUINAX, apXUBax,
CEeKPEeTHBIX YaCTdaX U T. [I. PA3AUYHBIX OpraHu3anuil myTéM M3MeHEeHUSs (IIOBBIIIIEHU,
daabcuUKaIy) CBOUX IIpaB AOCTyIIA.

8. Hocumene ungopmayuu - A1000¥ MaTepuasbHBIH OOBEKT HUAM Cpena,
HCIIOAB3YEMBIN [ASI XPAHEHUS UAU ITepenady HH(OPMAIIHH.
9. Obpabomica nepcoHaANbHBIX OAHHBLX - AIO0OE MEHUCTBHE (OIepallis) UAU

COBOKYIIHOCTH OdeUCTBUU (omepaluii), COBEpLIAEMBIX C HCIIOAB30BAHHUEM CpPEACTB
aBTOMAaTH3aIIUU AU 0€3 UCIIOAB30BaHHUS TaKHUX CPELCTB C [I€PCOHAABHBIMU JaHHBIMHU,
BKAlO4ass cOop, 3ammch, CHCTeMaTH3alllio, HaKOIIAE€HHE, XpaHeHHe, YyTOYHEeHUe
(obHOBAEHUE, H3MEHEHUE), H3BACYECHHE, HCIIOAB30BaHUE, rnepenady
(pacmpocTpaHeHne, IIpegoCTaBA€HHE, [OCTYI), obe3amyuBaHUe, OAOKHpOBaHUE,
yaoaseHHe, YHUYTOXKEHHUE IIEPCOHAABHBIX JaHHBIX.

10. ITepconanvHble OaHHblE - AT0Oast HHPOPMAIIHS, OTHOCSINASICS K ITPSIMO
WAM KOCBEHHO OIIPEIECACHHOMY HAHU OIIpeAeAdeMOMY (PU3UYECKOMY AHILY (CYOBEKT)
II€PCOHAABHBIX JaHHBIX).

11. Cpedcmeo 3awumst uHgpopmayuu (C3H) - TEXHUIECKOE, IPOTPAMMHOE
CPENCTBO, BEILECTBO U (MAW) MaTepHas, IpegHa3HadeHHbIe HAM HCIIOAB3YEMBIE AL
3ammThl HHQOPMAIIUH.

12. Yzpo3ut 6Oe3zonacHocmu nepcoHanvHulx OaHHbulx (YBIIAH) -
COBOKYIIHOCTB YCAOBUH U (paKTOPOB, CO3AAIOIINX OIIACHOCTh HECAHKIIMOHHUPOBAHHOTO,
B TOM YHCA€ CAyYaMHOro, JOCTyIla K II€PCOHAaABHBIM OAaHHBIM, PE3yABTATOM KOTOPOIO
MOXKET CTaTh YyHUYTOXKEHHEe, H3MeHeHHe, OAOKHpOBaHHE, KOIINPOBaHUE,
IIPENOCTAaBACHHE, pPacCIpPOCTPaHEHHE IIEPCOHAABHBIX MOAHHBIX, a TaKXXe HHbIE
HelIpaBoMepHble neficTBHA IHIpH HX 00paboTke B HHPOPMAIIMOHHON CHCTEMe
[I€PCOHAABHBIX JaHHBIX.

13. YHuumorkeHue NEePCOHANbLHLLX OAHHBLLX - [NEUCTBUS, B PE3YALTATE
KOTOPBIX CTAHOBUTCA HEBO3MOXKHBIM BOCCTAHOBUTH COAEPKAHHE II€PCOHAABHBIX
JaHHBIX B HH(OPMAIIMOHHON CHCTEME II€PCOHAABHBIX JAHHBIX U (MAH) B pe3yAbTaTe
KOTOPBIX YHUUYTOKAIOTCHI MaTepHUaAbHblE HOCUTEAH ITIEPCOHAABHBIX JaHHBIX.

3. O0s93aHHOCTH OTBETCTBEHHOIO 3a OPraHH3alHI0 00paboTKH
NEepCOHAABHBIX HAHHBIX

OTBeTCTBEHHBIH 32 OPraHU3auio 00paboTKU IIepCOHAABHBIX JaHHBIX 00s3aH:

3.1. 3HaTh nepedeHb U YCAOBUS O0OpPabOTKH II€PCOHAABHBIX MOAHHBIX B
YupexaeHuu.

3.2. 3HaTh U IPEeNoCTaBAATH Ha YTBEPXKAECHHE 3aBEAyIOIEMY H3MEHEHHS K
CIIHCKY AHII, JOCTYII KOTOPHIX K IEPCOHAABHBIM JAHHBIM HEOOXOAUM JIASI BBITTIOAHEHHUS
HMU CBOUX CAYZKEOHBIX (TPYAOBBIX) 00s13aHHOCTEH.

3.3. VY4yacTBOBaTb B OIPENEACHHUH IIOAHOMOYMM mnoap3oBateae UCII[AH
(opbopMaeHMM pPa3PEUIUTEABHON CHCTEMBI MOCTYIIa), MUHUMAaABHO HEOOXOIUMBIX UM
[IASl BBITIOAHEHUS CAYKeOHBIX (TPYZOBBIX) 00s13aHHOCTEH.

3.4. OcyuiecTBA9Th YVIET NOKYMEHTOB, COAEPKAIIMX II€PCOHAABHbIE NaHHBIE,
UX YVHUYTOXKEHUE, ANDO0 KOHTPOAD ITPOLEAYPHI UX YHUYTOXKEHUS.

3.5. BaokupoBaTh OOCTYI K IIEPCOHAABHBIM MOAHHBIM IIPH OOHAPYKEHUU
HApPYLIeHUH nopsaaka ux o0paboTKu.

3.6. PearnpoBaTh Ha MHONBITKH HECAHKIHMOHHPOBAHHOIO [AOCTyIa K
nH(OpMAaIIUU B YCTAHOBAEHHOM pas3aese 4 HacTosied MHCTPpyKIIUN HOopsaKe.

3.7. KoHTpoAaHMpOBaTh OCYIIECTBAEHHE MEPONPUATHH II0 YCTAHOBKE U
HaCTpoOUKe CpeACTB 3alUThl HH(POPMAIIHH.

3.8. KoHTpoampoBaTh OoepaTHUBHOE BHECEHUE H3MEHEHUU B KOHQUTypaIlHIO
TexHndeckux cpenctB MCII[IH, TpeboBaTh OTpaskKeHUsI COOTBETCTBYIOIINX U3MEHEHUH
B «TexHNYeCKOM IacrnopTe MH(OPMAaIIMOHHON CUCTEMbI IEPCOHAABHBIX JaHHBIX».



3.9. Ilo ykazaHHIO PyKOBOACTBA CBOEBPEMEHHO U TOYHO OTPazKaTh U3MEHEHUS
B AOKAABHBIX HOPMATHBHO-IIPABOBBIX aKTaxX II0 VIIPABACHHIO CPEACTBAMH 3aIllUThI
nH(opmalmu B UCIT[IH u mpaBusamM 00pabOTKU IIEPCOHAABHBIX JAHHBIX.

3.10. ITpoBOAUTE 3aHATUS U HHCTPYKTAXKU C COTPYAHUKAMU O OpsSaAKe paboThl
C NEepCOHAABHBIMH MJAHHBIMM U H3y4YEeHHE PYKOBOAAIIMX MNOKYMEHTOB B 00AacTH
obecriegyeHNsa 0€30IIaCHOCTH ITEPCOHAABHBIX JaHHBIX.

3.11. TIlpoBoouTE pa3zdUpaTEAbCTBA M COCTABACHHE 3aKAIOYEHHUH II0 parTam
HeCOOAIOEHNUS YCAOBHUH XpaHEHUd HOCUTEAEH IIepCOHAABHBIX MAHHBIX, HAPYIIEHUS
IpaBUA PabOThI C MAOKYMEHTAMH, COAEPKAIIMMH II€pPCOHAABHBIE OAHHBIE, WAH IIO
OPYTHUM HapyLIEHHUSIM, KOTOPbIE€ MOTYT IIPUBECTH K CHHKEHHUIO YPOBHS 3alIUIIIEHHOCTH
[I€PCOHAABHBIX JaHHBIX.

3.12. KoHTpoAupOBaTh COOAIOIEHHE COTPYOHUKAMH AOKAABHBIX IOKYMEHTOB,
PETAAMEHTHUPYIOIINX [MOPSIA0K Pa0OThI C ITPOrPaMMHBIMH, TEXHHIYECKHUMH CPEACTBAMU
UNCIIOH u nepcoHaABPHBIMU JAaHHBIMHU.

3.13. BHOCUTHP CBOM IIPENAOKEHUS II0 COBEPIIECHCTBOBAHHIO MEP 3allUTHI
repcoHaAbHBIX AaHHBIX B UCII/JH, pa3paboTKe U IPUHATHH MepP 10 IPEeAOTBPAILEHUIO
BO3MOZKHBIX OIIACHBIX IIOCAE€ACTBUHN HapyLIeHUM, IPUBOAAIINX K CHUXKXEHHUIO YPOBHA
3aIUINEHHOCTH II€PCOHAABHBIX JaHHBIX.

3.14. OpranuzoBaTh y4deT oOOpallleHud CYyOBEKTOB II€PCOHAABHBIX [IAHHBIX,
KOHTPOAHMPOBATH 3arioaHeHue «KypHaaa ydera oOpalieHuil CyObeKTOB ITIEPCOHAABHBIX
JaHHBIX».

3.15. [IpencraBAadTb HHTEPECHl YUpeKAeHUS IIPU IIPOBEepPKaxX HaIA30PHBIX
OpraHoB B cpepe 00pabOTKU IIEPCOHAABHBIX JAHHBIX.

3.16. 3HaTh 3aKOHOOATEABCTBO PP 0 mepcoHaAbHBIX AAaHHBIX, CAEAUTH 3a €ro
N3MEHEHUSIMH.

3.17. BpINOAHATH,  HWHBIE  MEPONPHUATHH, TpedyeMble  HOPMATHBHBIMH
JOKyMEHTAaMH I10 3allUTe [I€PCOHAABHBIX JAHHBIX.

4. JeHCTBHS NpH OOHAPYKEHHH IONBITOK HECAHKIITHOHHPOBAaHHOTI'O
AocTymna

4.1. K momsITKaM HECAHKIIMOHUPOBAHHOI'O AOCTYyIIa OTHOCHATCH:

4.1.1. ceaHcrl paboThl C IIEPCOHAABHBIMH OAHHBIMH HE3aperuCTPUPOBAHHBIX
IIOAB30BAaTEAEH, UAU ITOAB30BATEAEH, HAPYIIUBIINX YCTAHOBAEHHYIO IIEPHUOANUYHOCTD
JOCTyIla, UAU CPOK AEHUCTBUA [TOAHOMOYMNH KOTOPBIX UCTEK, UAU IIPEBBIIIAIOIINX CBOU
IIOAHOMOYHS I10 JOCTYILYy K JAaHHBIM;

4.1.2. ne¥cTBUS TPETBETO AHWIIA, IIBITAIOIIETOCHd IIOAYYHUTH OOCTYII (HMAHU yZKe
noaydyuBliero goctyn) kK HCII[IH, ©0OpH HCHIOAB30BaHMM Y4ETHOM  3aIllCHU
aZIMHUHUCTpPATOpa HWAM Apyroro moab3oBaTeas HCII[H, MeTomom Iogbopa IIapoad,
HCIIOAB30BaHUS IIAPOAS, PA3TAAIIEHHOTO BAAIEABILIEM YYETHOHM 3allMCH HAU AIOOBIM
APYTEM METOLOM.

4.2. Ilpu BbIIBAEHUH (PaKTa HECAHKIIMOHUPOBAHHOTO JOCTyIIa OTBETCTBEHHBIN
3a opraHu3alui o0paboTKN IepPCOHAABHBIX JaHHBIX 00s3aH:

4.2.1. npekpaTUTh HECAHKIIMOHUPOBAHHBIN JOCTYII K IIEPCOHAABHBIM JaHHBIM;

4.2.2. I0AOKUTH 3aBEAYIONIEMY YUPEKIEHHs CAyKeOHOM 3aIrticKoi o gpakTe
HECaHKI[MOHUPOBAHHOIO [JOCTyIIa, €ro pe3yAbTaTe (yCHEeIIHbIM, HEYCIIEIIHBbIH) Hu
HPEeaIIPUHATHIX JEUCTBULIX;

5. IIpaBa

OTBeTCTBEHHBIH 3a OpPraHU3aIlHI0 00pabOTKM IIEPCOHAABHBIX MAHHBIX HUMEEeT
IpaBo:

5.1. TpeboBaTk OT COTPYAHHUKOB BBIIIOAHEHHUS AOKaABHBIX HOPMATHUBHO-
IIPAaBOBBIX AKTOB B YaCTH PabOThI C IEPCOHAABHBIMU TaHHBIMU.

5.2. BaAoKHpoBaTh AOCTYI K IIEPCOHAABHBIM JAHHBIM AIOOBIX ITOAB30BATEAEH,
€CAM OTO HEeOOXOAWMO [OAd TIPEeNOTBPAIECHHS HapPYIIEeHUsd pPeXXuMa 3alldThl
IIEPCOHAABHBIX JAHHBIX.



5.3. IIpoBoauThb cAyzKeOHBIE pacCA€NOBAHUSA U OIPAIIUBATL IIOAb30BaTeAeH
no pakTaM HECOOAIONEHHUS YCAOBUH XpaHEHUS HOCUTEAEH IePCOHAABHBIX JAHHBIX,
HapYIIEeHUs IpaBUA PabOThI C TEXHUYECKUMH U IIporpaMMHBbIME cpencrBamu MCIIH,
B TOM YHCAE€ CO CPEACTBaMHU 3allUThl MHPOPMAIIUU, UAH TI0 APYTHUM HaPYIIEHUSM,
KOTOpbIe MOTYT IPHUBECTH K CHHIKEHHIO YPOBHA 3alIUIIEHHOCTH MIEPCOHAABHBIX
JaHHBIX.

6. OTBEeTCTBEHHOCTH

6.1. OTBETCTBEHHBIH 32 OpPraHU3aIlNI0 00PabOTKH e PCOHAABHBIX JAHHBIX HECET
IIEPCOHAABHYIO OTBETCTBEHHOCTH 3a cobalomeHHe TpeboBaHUM  HacToslleH
NHCTPYKIINY, 3a KAdyeCTBO IIPOBOAMMBIX UM paboT IO obOecriedyeHUI0 0e30I1acCHOCTU
IIEPCOHAABHBIX MAHHBIX U 34 BCE NEUCTBHH, COBEPIIEHHBIE OT MMEHHU €ro y4ETHOU
3anucu B UCII/IH, ecar C €ero CTOPOHBI He OBIAO IIPEAIIPUHATO HEOOXOAUMBIX AEeHCTBUH
[ASI IIPEAOTBPAIIEHUS HECAHKIIMOHUPOBAHHOTO UCIIOAB30BaHHS €r0 yYETHOM 3alluCH.

6.2. OTBeTCTBEHHBIH 3a OpraHu3aliio 00paboTKU IePCOHAABHBIX MAHHBIX IIPU
HapYLIEHUU HOPM, PETYAUPYIOIIMX ITOAyYeHHe, 00paboTKy U 3aIlIUTy II€PCOHAABHBIX
JaHHBIX CyOBEKTa, HECET MAUCIUMIAWHAPHYIO, aAMHUHUCTPATHUBHYIO, TIpaykKIaHCKO-
IIPaBOBYIO M YTOAOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOIATEABCTBOM
Poccuiickoit deneparuu.
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